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There may be times you wish to speak to someone in school
about your child, whether it's a forgotten PE kit, an academic
progress check, or about their wellbeing.

Because our Year Teams and teachers are actively teaching in
classrooms throughout the school day, our admin team are
best placed to share your messages and arrange for the
appropriate member of the team to contact you at their next
availability and always within 48 hours.

Email | admin@saintspeterandpaul.halton.sch.uk
Telephone | 0151 424 2139

ABSENCE
REPORTING

Report via the ClassCharts ‘Absences’ tab
every day of the absence

NON-URGENT
ENQUIRIES

Should be directed to your child’s
Formation Tutor via the admin team on
ClassCharts, email, or telephone

CONTACTING
YOUR CHILD

Messages for students can be shared via
the admin team on ClassCharts, email, or
telephone

REQUESTING A

MEETING WITH

A MEMBER OF
STAFF

Submit a request via the admin team on
ClassCharts, email, or telephone

PASSWORD
RESETTING

Classcharts |
admin@saintspeterandpaul.halton.sch.uk
Homework platforms | Subject teacher

PARENT PAY
ENQUIRIES

Contact the admin team on ClassCharts,
email or telephone

URGENT
ENQUIRIES

Urgent enquiries relate to safeguarding
concerns and you should telephone 0151
424 2139 or report directly to our reception
and ask for the Safeguarding Officer.




